	Name:
	

	Position: 
	WSO

	Phone Number:
	

	Week Ending Sunday Date:
	

	Date
	Start Time
	Finish Time
	Less Lunch 
	Total
	Comments

	MON
       /       /
	
	
	
	
	

	TUE
       /       /
	
	
	
	
	

	WED
       /       /
	
	
	
	
	

	THU
       /       /
	
	
	
	
	

	FRI
       /       /
	
	
	
	
	

	SAT
       /       /
	
	
	
	
	

	SUN
       /       /
	
	
	
	
	

	TOTAL HOURS & MINUTES (TO NEAREST ¼ HOUR) WORKED 
(eg. 15mins= .25  30mins= .5  45mins= .75)
	

	MELBOURNE AIRPORT CERTIFICATION

The hours worked are correct and the duties performed to Melbourne Airport’s satisfaction.
Employer Signature: 


	EMPLOYEE CERTIFICATION
I have worked the above hours and no injuries were sustained.

I understand that upon cessation of employment or at the commencement of extended leave, I need to return all documents, publications, manuals, corporate uniforms and other property, which are in my possession. 

I understand that $100 will be withheld from my pay until all such items are returned.
NOTE:
Wages will not be paid until you have signed the timesheet. Centastaff must receive all timesheets before 10am Monday morning.

  Employee Signature:
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IMPORTANT NOTE!


All timesheets must be faxed to Centastaff


by 10am Monday morning


FAX: (03) 9330 3677
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