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	IMPORTANT:

Centastaff must receive all timesheets before 5pm Friday 

afternoon to be paid for this week



	Employee Details:

	First Name:
	

	Surname:
	

	Position:
	

	Phone Number:
	

	Client Details:

	Company:
	

	Address:
	

	Department:
	

	Contact Name:
	

	Centastaff Branch:
	
(
Airport West 
(
Ringwood
 

	Week Ending Sunday Date:
	   ______ /    ______ /   ______

	Assignment:
	
(
Continuing 
(
Finishing

	If finishing, are you available for work next week?
	
(
Yes  
(
No

	      Day
	Date / Month
	Time Started
	Time Finished
	Less Lunch 
	Total
	OFFICE USE ONLY

	
	
	
	
	
	
	NT
	15%
	1.5
	2.0
	2.5

	Monday
	
	
	
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	
	
	
	

	TOTAL HOURS & MINUTES (TO NEAREST ¼ HOUR) WORKED
	
	
	
	
	
	

	CLIENT AUTHORISATION
	EMPLOYEE CERTIFICATION

	NOTE:  Temporary staff are supplied in accordance with CENTASTAFF’s Terms of Business.  Should you employ a CENTASTAFF temporary currently assigned or in the previous 90 days, a permanent fee is payable.  A reduced fee scale applies after long-term assignments. Direct re-employment of a temporary attracts a temporary fee.

Please sign to verify that the hours stated are correct and the work was performed in a satisfactory manner.

Client Signature: 



	I have worked the above hours and no injuries were sustained.

NOTE:  
Wages will not be paid until you and the client have signed the timesheet.  


Centastaff must receive all timesheets before 5pm Friday Evening.

Employee Signature: 
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