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HEALTH & SAFETY INDUCTION CHECKLIST

With each new temporary employee, you are required to complete this form to ensure that all parties are complying with OH&S legislation.  
Please fax this form back to Centastaff on the day the temporary employee starts on 

AIRPORT WEST (03) 9330 3677 

RINGWOOD (03) 9879 6349
	Temporary name:
	

	 Company name:
	

	Contact name:
	

	Contact title:
	

	Start Date:
	Induction Date:


	INDUCTION TOPICS:
	COMPLETED

(Tick Box)

	· The organisations health & safety procedures
	

	· Details of the job
	

	· Safe work methods and use of equipment
	

	· Potential hazards and hazard controls
	

	· Personal protective equipment
	

	· Supervision and training
	

	· The workplace’s consultative processes for occupational health and safety
	

	· What you should do if you are injured at work
	

	· How to report incidents, injuries or unsafe work practices
	

	· First Aid
	

	· Emergency evacuation procedures
	

	· Safety signage
	

	· Other (please specify)


	


I have received and understood the induction as outlined above

Workers signature:__________________________________   Date:________________

Host employer’s signature:____________________________   Date:________________


